
Step by Step Guide



Agenda for the event

✓ Platform set up & recruiter preparation: Today – May 2nd

✓ Registration and candidate appointment bookings:          
May 2nd – May 16th 4pm

✓ Recruiter appointment bookings: May 9th – May 16th 4pm

✓ Appointment booking closing date: May 16th 4pm

✓ CV library closing date: 2 months after the event



Registration & Preparation Phase

Registration 
on the 

platform

Complete 
your company 
virtual stand

Fill in availability 
slots to meet 

with candidates

Step 1 Step 2 Step 4

Add job 
offers

Step 3 Step 5

Add 
co-workers

Deadline: May 2nd



Registration on 
the platform

Step 1



1.1 When Seekube adds you to the platform, you will receive this email:

Please click on the link and 
you will be redirected to 

another window.



1.2 After clicking on the "Get started" 
button, this window appears:

Then, you have to create your 
password:



1.3 Complete your profile information.



.You will arrive on the page of your jobdatings.



Add co-workers
Step 2



2.1 Click the "Members" tab and invite co-workers by 
searching up their email addresses.



Complete your 
company stand

Step 3



3.1 Click on the "stand" tab and fill in all mandatory information. 
Then publish your stand. 



3.2 You can make your stand more attractive by adding photos and videos. 



Add job offers
Step 4



4.1 Click on the "Job offers" tab and click on "Post a Job".



4.2 Fill in the requested information and complete all steps. 
Then you can publish your offer.

*Each offer must be attributed to a team member/recruiter who will be in charge 
of interviews of this job



Fill in availability 
slots to meet with 

candidates

Step 5



5.1 Click on the Calendar Icon.



5.2 Choose your mode of appointment, either Phone or *Seeklive, 
and the duration of every slot.  

*Seeklive is an embedded video conference tool in the platform  



5.3 Position availability slots to meet with candidates.

Warning: At the event, once an interview has been booked in your calendar, you will no 
longer be able to edit its type and duration. Fill in your availability slots carefully.

http://drive.google.com/file/d/1IyRRowMsq-kejxj1mpDe5GtYRMuyPEy7/view

